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Introduction

» The VTTA Standards Award system automates the capturing of members’ results
and potential standard claims, and supports the process of claiming and verifying
awards

» Results are only automatically captured for members who have linked their VTTA and
CTT accounts

» The tasks for Group Recorders are:

» Initialise the system by loading the ‘baseline’ claims for each member of their Group
who has claimed one or more standards awards in the last three years

» In October each year, use the system to claim standards awards for any members who
cannot access the system to claim themselves

» Get a report from the system in November each year with a list of medals and plaques to
be produced and awarded by their Group

» This guides explains the tasks above




Initialising the system:1

» To initialise the system you need this information from a standards award
claim in the last three seasons:

» Date of event

» Actual time, or distance if 12/24 hours

» If you don’t have a record of the claim forms or medals/plaques awarded,
you can

» search the payment log to find people in your group who have bought standards
and then either:

» ask your members to resend claim forms or other proof of event date and actual
distance/time (e.g. photo of medal)

» use the Discover/Registered Riders facility on the CTT site to find a history of their
results

» a combination of the above




Initialising the system: 2

» Login into your VTTA member account
» Click on your name at the top right

» Click on “admin panel”
» If you cannot access the admin panel you don’t have group admin access

» Email itmanager@vita.org.uk to request “group” access



mailto:itmanager@vtta.org.uk

Initialising the system: 3

1.

2.

Click on Member Standards E————)

Click on Member Baselines

—

VTTA group =

Group admin dashboard

A Dashboard
New Feeds

VTTA and CTT link
% VTTA Members

™ Payments About 300 members who had not yet renewed by March 1st lost their VTTA-CTT acc
have linked their accounts are linked. If you notice or get reports of link problems f

@ Donations

Standards Awards system

& Records Officials see a new standards tab in each member profile. This is for entering stand

¥ Competitions
Group names

¥ Member Standards

In the Admin panel Group commands you can edit your group information. The fir:

VTTA group =

Group admin dashboard

New Feeds

VTTAand CTT link

& VTTA Members

™ Payments About 300 members who had not yet renewed by March 1st lost their VTTA-CTT account links when thi
have linked their accounts are linked. If you notice or get reports of link problems from members plea

¥ Donations

Standards Awards system

Officials see a new standards tab in each member profile. This is for entering standards baselines for t

Group names
¥ Member Standards

™ Member Baselines In the Admin panel Group commands you can edit your group information. The first field is the name ¢




Initialising the system: 4

Member Baselines

Search

» The member baselines screen opens
to show a list of members in your
group who have linked their CTT and
VTTA accounts

» Select a member whose baseline you
want to set

» Click on the View button for that
member ‘

The screen opens with a message. ‘

Click on the Add button for that e
member




Initialising the system: 5

» The member baselines
screen opens with the
results set to the
standard for the
member’s age and
gender at the current
date

» All plus’s are zero

VTTA admin 9 Jon Fairclough

Member: Alan Colburn #0ashboard ~ Members ~ Alan Colburn ~ Member Details

& Details O Account % Link CTT Account

B Payments ¥ Competitions ® Standards

Alan Colburn's Baselines

Event Date Result Baseline Plus Target Time/Distance Actions

Alan Colburn 10 Mile 02/08/2021 00:35:46 00:00:00 00:35:45 Ea
VTTAID: 0468

15 Mile 02/08/2021 00:54:03 00:00:00 00:54:02 [ o |

Joined date 01/01/1991
25 Mile 02/08/2021 01:31:30 00:00:00 01:31:29

End date

30 Mile 02/08/2021 01:50:40 00:00:00 01:50:39 23

Status ©@paid Up
’ 50 Mile 02/08/2021 03:10:32 00:00:00 03:10:31 [ £at ]
Last Paid Date 100 Mile 02/08/2021 06:56:18 00:00:00 06:56:17 [ o |
12 Hour 02/08/2021 104.7 miles omiles 104.71 miles [ £ai |
Member details 24 Hour 02/08/2021 142.98 miles omiles 142,99 miles E3

£4 Email



Initialising the system: 6

>

>

(im] | [0 BUGS/Feature Requests | Trello X | [E Google Calendar - August 2021 % | % COSMOS Migration - General - / X | @ Member: TestFirstNamed4 Testla: x| =+ — =] >

C h Oose a n ¢ Eve n t ) ( d i Sta n Ce &« C M )  https://www.vtta.org.uk/group/member-standards/edit/67105 Q 78 Gh ] = .
t . d l. k th 113 E d o t 1) G 00-Google [ 01-Calendar & 02-CTT @@ 03-vITA @ 04-MyGPSFiles @ 05-Amazon [E] 06-Absa W 07-Barclays (B 08-Guardian ) 09-Facebook e 10-BBC [ 11-IEEE Spectrum NS 12-New Scientist > | £ Other favourit

O r ] m e ) a n C ] C e ] V1TA group 9 TestFirstName1 TestLastNamel
b u tto n Member: TestFirstName4 TestLastName4 #Dashboard - Members - TestFirsthames TestLastNamed -~ Member Details

# Dashboarc

& Details 5 Payments. O Account t % Competitions ¥ Standards % Link CTT Account

You can then edit the ’
base li n e fO r t h i S eve n t by L L TestFirstNamed4 TestLastNamed D.:,'ommq

entering the date and actual [
result from their most recent &
standards claim

CliCk “Smeit” to enter the S Member details

B3 Email

baseline, or the back button

) Date of Birth

to Cancel N 12/01/1964

LW O Type here to search




Initialising the system: 7

> The baseline plus 'is D ‘ m BUGS/Feature Requests | Trello X ‘ @ Google Calendar - August 2021 X | Q COSMQOS Migration - General -/ X J @ Member: TestFirstNamed Testla: X l-l- - ul X
CalCUlated from the actual & G @ (O nhtps//www.ytta.org.uk/group/member-standards/member/13848 e g @n 3 = @ .
result US]ng the Cu rrent G 00-Google [ O1-Calendar 2 02-CTT (@) 03-VITA & 04-MyGPSFiles @ 05-Amazon [E] 06-Absa W 07-Barclays (@) 08-Guardian ) 09-Facebook wm 10-BBC [ 11-IEEESpectrum NS 12-New Scientist > | [ Other favourites
VTTA Standards (2021 )o This VTTA group g TestFirstNamel TestLastNamel :
will enable fairer
comparison with 2021 | |

8 Details HSrayments O Account % Competitions ®standards % Link CTT Account

performances ° 3 ! TestFirstNamed4 TestLastNamed's Baselines

» The baseline plus will not be
the plus in the original
claim, as that will not have

Member: TeStFirStName4 TeStLaStName4 # Dashboard - Members - TestFirstNamed TestLastName4 - Member Details

Event Date Result Baseline Plus Target Time/Distance

TestFirstNamed TestLastName4 10Mile 11/01/2019 00:28:12 -00:01:00 00:28:29

¥} 3 VTTA ID: 9999999
10 Mile 16/06/2021 00:27:55 -00:00:25 00:27:54

Joined date 09/10/2018

scen calcutated wang e (R S
2 O 2 1 S ta n d a rd S. status Oraidp 0 Mile 11/01/2018 01118146 00:03:55 01:20:01
> Th e t ar g et t.i me / d .i St ance .iS 8 Re Last Paid Date Ul e 50 Mile 11/01/2018 02:05:48 00:14:20 02:07:59
shown which is the result a P e 05t

12 Hour 11/01/2018 226.14 miles 22.22 miles 219,72 miles

member needs to achieve at Member deals /
. Emall 24 Hour 11/01/2018 384.44 miles 42.11 miles 370,87 miles

today’s date to improve on gt

the baseline plus and

achieve a standards award.

BBBBB8B868a8a:




Initialising the system: 8

» When baselines have been added, any results & - . .2 oo -
that improve on the baselines will be y—
displayed in a table below

Andrew Simpkins 10Mile 01/09/2018 009238 0:05:45 00:93:02
» Because initially member’s baselines are set i -
to the default standard for their age and e @
gender, any actual result they have achieved e e e o =
at a distance in the current season could T - -
qualify for a claim if it improved on the -
default standard @

&3 Email
a.j.d simpkins@btinternet.com

Improvements on baseline

» But once you have entered an actual past
claim for them the table will be updated to
show only their rides in the current season
that are improvements on that past claim

= Date of Birth
20/12/1953 Event Machine Date Result Plus Actions

25 Mile BIKE 24/04/2021 00:59:43 00:13:20

25 Mile

BIKE 15/05/2021 01:00:00 00:13:03

100 Mile BIKE 06/06/2021 04:27:43 00:46:32

» At this stage of ‘initialising the system’ you ' .
don’t need to do anything about this section @B 2
of the screen

BIKE 26/06/2021 02:07:14 00:22:23




Claims: 1

» Like the Comﬁetitions system, the Standards Awards
system uses the results transferred from the CTT site
for the members who have linked their accounts

» When a member achieves their standard target in an
event they receive a notification by email - which
invites them to view their improvement

» Members can claim an improvement as soon as it has
been achieved, but it is advised that they delay
claiming until they are sure they not going to race
any more events of the same distance/time in the
season, this is because

» once a claim has been submitted they can only claim a
better performance than the new baseline they have
set by claiming

» if members wish to claim a slower time which still gains
them a medal they will not be able to

» All claims must be made by 315t October

)

Dear TestFirstName1 TestLastName1

Congratulations!! You have achieved your performance target of 00:59:22 for 25 Mile at the
VTTA TEST 25 - DO NOT ENTER.

Click on the button below to view your improvements on baseline.

If you have any queries please contact info@vtta.org.uk

View Improvements

\




Claims: 2

» When a member follows the ‘View
Improvements’ button they are taken

to the standards tab in their member .- T e
p rofi le 15 Mile 16/06/2021 00:35:26 00:09:05 00:35:25 Edi
25 Mile 31/12/2018 00:59:42 00:14:15 01:00:33
» The performances that exceed their

50 Mile 31/12/2018 02:04:42 00:26:21 02:06:32

target are listed below the baselines -
u n d e r t h e h ead 'i n g € I m p rove m e n ts to 12 Hour 16/06/2021 231.25 miles 52 m?les 230.79 miles
Baseline” . .

a

a

N B )

H B E 2 Es
3
2

Improvements on baseline

» Members can also log in at any time oo . .
to See the‘ir baselines, tar’gets and 25 Mile TRIKE 16/06/2021 00:59:22 00:15:27
possible Cla‘ims 50 Mile IKE 16/06/2021 02:06:11 00:26:43

100 Mile TRIKE 16/06/2021 04:29:30 00:50:01

» In order for the claim button to show
in 2021, they must have purchased
standards in 2020 or 2021




Claims: 3

» When the member clicks the Claim
button they are asked to confirm

www.vtta.org.uk says

» The confirmation message is there

If you claim this result now you will not be able to claim any subsequent

because members can Wa]t unt-il the improvement this season at this distance. You can wait until all your
. . results are available before claiming (but by 31st October).
end of their season in case they
achieve multiple improvements at a —
distance and can then choose which

improvement to claim for




Claims: 4

>

>

The claim disappears
from the Claims list
and the baseline is
updated (in this case
the 25 mile baseline)

An “Order Award”
button appears next to
the baseline update;
this is explained in the
“Orders: 1” slide

My Profile Membership Extras
My Baselines
Event Date Result
10 Mile 16/06/2021 00:22:52
15 Mile 16/06/2021 00:35:26
25 Mile 16/06/2021 00:59:22
30 Mile 16/06/2021 01:13:44
50 Mile 31/12/2018 02:04:42
100 Mile 16/06/2021 04:29:30
12 Hour 16/06/2021 231.25 miles
24 Hour 16/06/2021 382.15 miles

Improvements on baseline

Event Machine Date
50 Mile TRIKE 16/06/2021
100 Mile TRIKE 16/06/2021

Donations

Plus

00:06:41

00:09:05

00:15:27

00:16:26

00:26:21

00:50:01

52 miles

81 miles

Competitions

Target Time/Distance

00:22:51

00:35:25

00:59:21

01:13:43

02:06:32

04:29:29

230.79 miles

381.94 miles

Result

02:06:11

04:29:30

My Standards

Order Award
Order Award

Plus Actions

00:26:43
00:50:01




Claims: 5

» Some members may not
be able to access the
system to claim for a
standards award

» An official can see the
‘Improvements on
Baseline’ for a member
on the Member Baselines

screen and claim.an their

behalf

» Officials can also send
notifications to members
to remind them to claim

VTTA admin

&

TestFirstNamel TestLastNamel

VTTA 1D: 9999990

Joined date 10/06/2019
End date 31/12/2021
Status @ Paid Up
Last Paid Date 19/01/2021 15:20

Member details

jon.fairclough@iive

) Date of Birth
01/01/1964

TestFirstNamel TestLastNamel's Baselines

>
a
a

Event Date Result Plus Target Time/Distance Actions
10 Mile 16/06/2021 00:22:52 00:06:41 00:22:51 m
15 Mile 16/06/2021 00:35:26 00:09:05 00:35:25 m
25 Mile 16/06/2021 00:59:22 00:15:27 00:59:21 m
30 Mile 16/06/2021 01:13:44 00:16:26 01:13:43 m
50 Mile 31/12/2018 02:04:42 00:26:21 02:06:32 m
100 Mile 16/06/2021 04:29:30 00:50:01 04:29:29 m
12 Hour 16/06/2021 231.25 miles 52 miles 230.79 miles m
24 Hour 16/06/2021 382.15 miles 81 miles 381.94 miles m
Event Machine Date

50 Mile TRIKE 16/06/2021 00:26:43




Orders: 1

» “Order Award” buttons
are shown where a claim yY——

My Profile Membership Extras Donations Competitions My Standards

h as bee n a d e Event Date Result Plus Target Time/Distance
10 Mile 16/06/2021 00:22:52 00:06:41 00:22:51
15 Mile 16/06/2021 00:35:26 00:09:05 00:35:25

» After claiming and setting
a new baseline, members

25 Mile 16/06/2021 00:59:22 00:15:27 00:59:21

Order Award
Order Award

30 Mile 16/06/2021 01:13:44 00:16:26 01:13:43

. 50 Mile 31112/2018 02:04:42 00:26:21 02:06:32

can o pt to receive a 100Mile 160612021 04:29:30 00:50:01 04:28:29
m ed a l or plaq ue by 12 Hour 16/06/2021 231.25 miles 52 miles 230.79 miles
24 Hour 16/06/12021 362.15 miles 81 miles 381.94 miles

clicking the “Order
Award ” bUtton Improvements on basels

Award successfully ordered
Event MacH

» “Medal” Or “Plaque” icons
appear where an award
has been ordered

My Profile Membership Extras Donations Competitions My Standards

My Baselines

Result Plus Target Time/Distance

10 Mile - 00:06:41 00:22:51

> Th € SySte m awa rd Sa 15 Mile 16/06/2021 00:35:26
plaque if 4 or more P
medals are Ordered (-i n 30 Mile 16/06/2021 01:13:44 00:16:26 01:13:43

00:35:25
00759 © Plaque

@ Plaque

. . 50 Mile 31/112/2018 02:04:42 00:26:21 02:06:32
th]S example usi ng test 100 Mile 16/06/2021 04:29:30 00:50:01 04:29:20
d ata two Of th e awa rd S 12 Hour 16/06/2021 231.25 miles 52 miles 230.79 miles

24 Hour 16/06/2021 382.15 miles 81 miles 381.94 miles

are not shown)




Orders: 2

» The order screen available search Orders
to ad m'i n S a n d g ro u p Group OrderID  Member Product  Standards Status Created Actions
o o . . --All Groups-- ¥ 1 TestFirstNamel TestLastNamel Medal Processed  17/09/2021, 15:21
officials contains a list of .
Status 6 TestFirstNamel TestLastName1l Medal © 16/06/2021 ## 24 Hour ## 81 miles Processed  20/09/2021,20:29
* 16/06/2021 ## 12 H ## 52 mil
orders made by members v st ope i

7 TestFirstNamel TestLastNamel Plaque * 16/06/2021 ## 24 Hour ## 81 miles Processed  20/09/2021, 20:29
Filter * 16/06/2021 ## 12 Hour ## 52 miles
* 16/06/2021 ## 10 Mile ## 00:06:41

Export

» The group recorder can
export the list and use it
to arrange for the medals emberSiandarts B eldlslifdelind il -EERGRlE  Dmeel WERT,EE
to be made and presented ® o TemelTetotimel e e lemmmaarssme  omle 2oy

* 16/06/2021 ## 12 Hour ## 52 miles

* 16/06/2021 ## 10 Mile ## 00.8

* 16/0 -0

worZ021 ## 30 Mile ## 00:16:26
* 16/06/2021 ## 25 Mile ## 00:15:27

» When a medal or plaque
has been delivered to the
member, the group record
should click the “mark
processed” button

< previous next >

» This example contains test
data with multiple awards
for Testlastname1. Only
the last is valid.




Products

» There is a ‘Products
screen’- which will hold
the prices of medals and

plaques for each group VTTA group g TestFirstNamel TestLastNamel
for the 2022 season and Products ot ot
beyond ° i Search Products

» In 2021 the prices of rame

Medal

medals and plaques have
been to set to zero as
members eligible to claim
have already paid for
standards.

Plaque

» Do not change these
values until advised to by
the Chairman




Questions and Answers

1. Itis necessary to update target times when members have a birthday. Does the system
run some kind of ‘end of day’ routine every day to update the target time/distance
based on the new age of the members who have had a birthday that day ?

» Target times and plusses are calculated “on the fly” using current dates and standards, so will
change automatically when someone has a birthday

2. When a member clicks on the ‘claim’ button, does the system check they have a
current standards payment before recording the claim (this should be the case )?

» In 2021 members do not see a claim button unless they have purchased standards




Thank You




